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SUBJECT

 

: Guidelines for Obtaining a One-Day Liquor License  

SUMMARY

Throughout the year, various organizations ask the City of Mt. Pleasant to approve 
special One-Day Liquor Licenses for particular special events. While the City Commission 
and the Department of Public Safety must recommend approval of those licenses to the 
Liquor Control Commission (LCC), several other departments may be involved in the 
approval process or during the events, including Parks and Recreation, Public Works and 
Downtown Development. This policy governs the review and administration of One-Day 
Liquor Licenses by City departments and provides requirements for approving the 
license and for operating the event.  

:  

The following are notes of interest:  

• Any organization applying for a One-Day Liquor License within the City of Mt. 
Pleasant must fulfill all requirements of the Michigan Liquor Control Commission 
as well as those in this policy.  

• Applicants must provide to the City a copy of the completed Michigan Liquor 
Control Commission Application as well as all information required by this policy.  

 
• The City intends to assist non-profit organizations conducting events that are 

community-wide or business development focused.  This policy is intended to 
bring patrons to area businesses and/or to enhance community-wide events 
aimed at fundraising or other activities benefiting the greater community. 

 
• Carefully planned and implemented management, oversight and control of the 

service of alcohol at an event are key to City approval of any One-Day Liquor 
License.  

 
 
 
 



 
MEMO

I.  Location  

:  

 
A. City Controlled Public Property:  

 
1.  The City Commission will consider a One-Day Liquor License for a location on 

public property.  
 
2.  The City Commission recognizes the following locations may be appropriate 

sites for One-Day Liquor Licensed events. Approval of One-Day Liquor License 
for other City-owned or controlled public property will depend on the Public 
Safety Director’s and City Commission’s findings on:  

a) Whether or not the event will meet the purposes of this policy and the 
requirements of this policy as stated in the notes of interest above and 
other provisions of this policy,  

b) How the proposed location and event will affect residents and residential 
areas,  

c) How the location and event will affect vehicular and pedestrian traffic and 
access,  

d) How the location and event meet the other criteria in this policy, and  

e) Such other information and considerations as the City Commission may 
find important with respect to any given request.  

3.  Public Location(s) may include  
 

a) Island Park  
 
b) Any area specified in the Application within the Central Business District  
 
c) City Commission may consider other locations within the City that meet all 

requirements of this policy. 
 
 
 
 
 



B.  An Event Held On Private Property Must:  

1. Be on a site that: 

a) Will, with all security, safety, convenience, product storage, on-site parking 
and other required or desired on-site needs are met, accommodate 110% 
of the anticipated maximum number of patrons and event staff (paid and 
volunteer) to be on the site at any given time during the event. 

b) Is zoned for business uses and is in a location so that the event will not be 
incompatible with or unreasonably interfere with uses of nearby property.  
Applicants may address potential concerns about incompatibility or 
interference by providing the City with the written consents of those who 
may be affected by the proposed event.  

2. Provide for adequate, unencumbered parking within a 300-foot radius of one 
space per every two persons who are anticipated to patronize and staff the 
event as provided in 3.B.1(a) above.  Unencumbered parking means parking 
that is not already designated or reasonably required for a specific structure 
or, if the event is conducted during a normal business day, is not needed to 
support normal business activities in the vicinity. 

3. Meet all State and local public assembly requirements of the Liquor Control 
Commission (LCC), Building Code and Fire Code as they relate to the minimum 
number of persons stated in the request proposal. Inspection and approval by 
the Building Official and Public Safety Officials must be obtained to determine 
acceptability of the structure, size capacity, and review of LCC and public 
assembly requirements.  

 
II.  Sanitation  

A. The event site must contain adequate, acceptable, and reasonably accessible 
sanitation facilities to accommodate the maximum number of participants as 
required by local City officials.  

III.  Complete Detail of Event  

The application must include complete detail of the event such as:  

A. Scaled map of the property, structure(s), temporary structures and event area 
indicating parking areas and sanitation facilities.  

B.  Dates and hours of operation.  
 



C. Detailed plans addressing estimated number of participants, safety, security and 
cleanup.  

 
D. Names and contact information of those who are in charge of the event and the  

operations of the licensed location(s).  

IV.  Volunteers and Risk Management  

A. The minimum number of volunteer or employed staff required for the event must 
be equal to one per every 25 persons attending.  

B. Twenty-five percent of licensed location and activity volunteer or employed staff 
must be seminar trained and certified in Techniques of Alcohol Management 
(TAM), with the remaining 75 percent to be TAM tape trained. Training is offered 
by the Michigan Liquor and Beverage Association.  

C. At least 30 days prior to the event the applicant shall file with the Public Safety 
Department a list of volunteer and/or employed staff who has received the TAM 
training.  

V.  Insurance and Risk Management  
 

A.  If the event is on public property, the applicant must obtain liquor liability and 
general commercial liability insurance coverage of at least $1,000,000 which 
names the City (including its officers and employees) as an insured or additional 
insured and certificate holder.  A Certificate of Insurance must be submitted to the 
City Clerk prior to the event. Upon request, the licensee shall provide the City a 
copy of the insurance policy including all endorsements.  

B.  If the event is on private property, the acquisition of liability insurance will be at 
the discretion of the Mt. Pleasant City Commission.  

VI. Community Benefit  

A. If the event is held on public property, it must address either the direct or indirect 
community benefit with a description thereof included in the applicant's 
proposal.  

 
VII. Non-Compliance, Public Property  
 

A.   If the event is held on public property, the applicant must post with the City Clerk 
a $1,000 performance bond for every 100 persons expected to attend, but not to 
exceed a total bond of $5,000.  The bond shall protect the City against 
unexpected costs the City may incur due to violations of this policy, violations of 



any agreed upon event layout or security measures or violations of any state laws, 
rules or regulations or local ordinances applicable to liquor licensees.  Such bond 
shall be returned within 30 days after the event if all requirements for the event 
were fulfilled.  The City Manager may order the payment on the bond to recover 
the added costs incurred by the City in those instances where there is repeated 
response from Public Safety officials during the event, individuals at the event are 
not cooperative when Public Safety officials arrive, or public property is 
significantly damaged.  The parties agree that if any of these circumstances will 
result in costs to the City that exceed the total amount of the bond, the City 
reserves the right to also recover from any licensee the amount of costs the City 
incurs in these situations that exceeds the amount of the required bond.  If the 
event organizer wishes to appeal the decision to order payment, the appeal 
would be made to the City Commission with appropriate justification as to why 
the expenses seem unreasonable.   

VIII. Non-Compliance, Public And Private Property 

Violation of any requirement may result in the immediate revocation of the license 
as well as non-issuance of future licenses for that organizations/applicant. 

 
IX.  Proposal Package  

A.  A complete proposal package must be submitted to the Public Safety Department 
for approval at least 60 days prior to the event. The City Commission reserves the 
right to waive this requirement. Approval will be contingent in part on compliance 
of prior events held by that organization.  

B.  A non-refundable application fee of $250 must be submitted with the proposal 
package for purposes for processing, review and inspections by Public Safety both 
before and during the event.  

The application fee will be waived for non profit organizations for those events 
which are determined by the City Manager to be substantially the same as a 
previous event held by the same organization as regards location, facilities, event 
type and scope, and for which event the application fee was paid in full.  All other 
application requirements set forth in this policy must be met for each licensed 
event.  
 

X. Additional Costs And Fees  
 

If, during the review of the application and event plan the Public Safety Director, in 
consultation with other City staff, determines that City employees will be required to 
be on site during the event or that the City will incur extraordinary costs in 
preparation for, during or after the event, the Public Safety Director may present the 
City Commission and the Applicant an itemized list of those anticipated 



extraordinary costs for the City Commission’s review and consideration at the time it 
considers the request for the One-Day Liquor License.  The City Commission may, if it 
determines such costs are out of proportion to the City’s general benefit from the 
event, condition its approval of the One-Day Liquor License on the applicant’s 
agreement to reimburse the City for such of those itemized costs as the City 
Commission determines are extraordinary. 

XI. Basis For Denial  

In addition to other requirements of this policy, the following are reasons why the 
City Commission may, in its sole discretion, decide against the issuance of a One-
Day Liquor License as requested by an applicant.  

A.  The City Commission, in its sole discretion, determines the applicant has not 
adequately planned for the activity or demonstrated the capability to control 
participants.  

B.  There are other events scheduled within the community that may draw heavily 
on public safety resources.  

C. The applicant or others involved in the event have previously violated this policy, 
or have violated laws, rules, regulations or ordinances regarding the sale or 
distribution of alcohol or controlled substances.  

D. The City Commission, in its sole discretion, determines that enough One-Day 
Liquor Licenses have already been issued for events during the calendar year.  

E. The City Commission determines, in its sole discretion, that the proposed 
location or dates for the event is not in the community’s best interest.  Examples 
might include: due to circumstances such as public improvement projects in its 
general vicinity, private construction in the general vicinity, private events 
occurring at or near the same time, or other circumstances explained during the 
City Commission’s consideration of the request.  

 
XII. Liquor Control Commission (LCC) Application following approval by the City 

Commission, applicant must submit a completed application to the LCC and fulfill all 
requirements stipulated therein.  

 
 
 
Approved by the Mt. Pleasant City 
Commission February 12, 1990  
Amended September 23, 2002  
Amended May 27, 2008  
Amended May 11, 2009 




